
IMRD-ZA 

DEPARTMENT OF THE ARMY 
US ARMY INSTALLATION MANAGEMENT COMMAND 

HEADQUARTERS, UNITED STATES ARMY GARRISON, RED CLOUD AND AREA I 
UNIT# 15707 

APO AP 96258-5707 

MEMORANDUM FOR SEE DISTRUBUTION 

SUBJECT: United States Army Garrison, Red Cloud and Area I-Housing Services Office 
(HSO) Policy and Procedures for Off-Post Housing 

1. PURPOSE: To establish policy and procedures for Housing Referral Operations in 
Area I. 

2. APPLICABILITY: This policy applies to all Military personnel and Department of 
Defense (DOD) Civilian and SOFA Stamp Contractors who are eligible for housing 
services in Area I. 

3. REFERENCES: 

a. Army Regulation 420-1, Army Facilities Management, 24 August 2012 

b. DA Pamphlet 420-1-1, Housing Management, 2 April 2009 

c. USAG-RC and Area I Housing SOP dated 30 Jun 2014 

4. RESPONSIBILITIES: The Housing Services Office (HSO) will provide the following 
housing referral services. 

a. Assist Military personnel and Department of Defense (DOD) Civilians, SOFA 
Stamp Contractors and their families in locating private adequate housing (Appendix A 
Off-post Housing Adequacy Standards). 

b. Review and process rental contracts. Negotiate and mediate disputes and refer to 
legal office when necessary. 

c. Maintain a listing of realtors and property managers to insure customers receive 
current information on nondiscriminatory rental properties. 

d. Government rental lease agreements in English and Hangul (Appendix B-1 Lease 
Agreement). 

e. Liaison with tenant, landlord and real estate agency, community and governmental 
officials. 
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f. Interpretation services in dealing with realtors, landlords and utility companies. 

g. Conduct property inspections to insure that it conforms to the government 
adequacy standards. 

5. POLICIES: 

a. All Military personnel and DOD Civilians are required to process through the 
Housing Office, prior to obtaining off-post housing and will complete the applicable off­
post housing packet. Processing lease paperwork will require an appointment made at 
either Camp Casey, Housing Office at 730-3913/4351 or Camp Red Cloud, Housing 
Office at 732-7487/7824. 

b. All SOFA Stamp Contactors are required to be registered in the Housing office 
Data Base (eMH) if residing in Area I or Using the Area I Approved Realtors Program. 
Approved Area I realtors as a condition for approval have agreed "not" to provide service 
to SOFA Stamp persons without having them registered in eMH for emergency 
notification and tracking purposes. Minimum documents are required for registration of 
those persons with a SOFA Stamp not applicable under paragraph SA above. 

c. HSO staff will provide a list of authorized approved realtors that customers may 
contact for available apartments within the community. 

d. HSO staff will conduct the housing adequacy safety inspection before lease 
signing by using the Housing Adequacy Standards Checklist (Appendix C) which 
includes health, safety, welfare, etc., and the Housing Security Review Checklist 
(Appendix 0). 

e. All leases are between the property owner and the tenant. HSO staff will be 
present and are responsible for assisting the customer in the lease negotiations and 
ensuring the best rental rate is negotiated. 

f. If a customer refuses to have HSO staff review the lease, the customers lease will 
not be approved, this includes Overseas Housing Allowance (OHA) and Living Quarters 
Allowance (LOA) documentation for Civilians. 

g. All SOFA Stamp holders must process the minimum required documents for eMH 
entry (safety, adequacy inspections and application). Failure to provide documents will 
prevent Housing assistance, use of Military clause, notification to contract COR or 
leadership and unauthorized use of Area I Realtor services. 
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h. All Area 1 personnel intending to reside off post must attend the Area 1, HSO 
housing brief and complete all documents, Command approvals and obtain supported 
documents as required prior to lease signing or housing inspections. 

6. PROCEDURES: 

a. Required Documents: The following documentations must be provided before a 
lease can be processed: 

(1) Proof of property ownership 
(2) Verification of property tax payment 
(3) Korean property tax assessment 
( 4) Property zoning records 
(5) Property owner's certificate of affixed seal stamp (registered in court) 
(6) Property owner's certificate of residence and bank documentation showing the 

current amount owed on the property 

b. Realtor Registration/POA: If a realtor is signing for the landlord, the realtor will 
provide a signed Power of Attorney (POA). Realtor must have on file or provide a map 
showing the location of the real estate office, certificate of public brokerage license and 
certificate of affixed seal stamp. 

c. Housing Brief: Housing staff will brief Military personnel and DOD Civilian on 
monthly rent, security deposit, utility charges, providing appliances and/or furniture 
information, paying connection fees, Military clause, and termination of lease, local laws, 
and ordinance. 

d. OHA/MIHA: Housing staff will brief and provide paperwork for Overseas Housing 
Allowance (OHA) and Move in Housing Allowance (MIHA) for the soldier (Appendix E-1-
0HA and Appendix F-1 MIHA). 

e. Leases with relatives: Housing will not process any leases for government 
employees or Service Members (SMs) where the lease is with a relative without being 
reviewed by the Staff Judge Advocate (SJA) office. The proposed landlord must be the 
owner. The SJA will provide a written opinion that the lease is authorized and can be 
processed. 

f. Lease renewals: Landlord and realtor who has POA is required to be present for 
all lease renewals. 
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g. Lease termination notice: It is the tenant's responsibility to notify the landlord in 
writing at least 30 days prior, of intent to terminate. If you don't provide the 30 days 
Verification of Clearance, you may be held liable for another month's rent (Appendix G-1 
Verification of Clearance). 

h. Rental insurance: Recommend that personnel obtain renters insurance to protect 
their personal possession and leased property when the renter is determined liable. 

i. Safety devices: Fire extinguisher, carbon monoxide and smoke detector devices 
are required prior to move in. 

j. Fair market value: The Housing Division must ensure that all lease contracts 
reflect fair market value (not a customer's ability to pay). Fair market value is defined as 
the amount in cash or, on terms reasonably equivalent to cash, for which in all probability 
the property would be rented by a knowledgeable lessor willing, but not obligated to rent 
to a knowledgeable lessee who desires but is not obligated to rent. The Housing Office 
will not approve rental contracts that do not reflect fair market value. The Housing Office 
will review property ownership documents, property value publications, and comparable 
properties. Renters may enter into a contract that exceeds FMV however they will be 
advised that only the FMV will be processed for OHA/LQA payments. Example; landlord 
wants $1 ,500.00 for an apartment that has a $1,300.00 FMV, the contract can be 
processed however only the FMV will be processed to finance/CPAC and any cost over 
FMV is the individuals responsibility even if the OHA level is greater. 

k. Complaint Processing: All complaints for off-post housing should be reported 
immediately to the Housing Division at Area I. The Housing staff will obtain information 
from each party concerned and circumstances will be objectively evaluated. When 
possible, complaints will be obtained in writing from the aggrieved parties. Preliminary 
investigation of complaints will be made and settle as quickly as possible. 

I. Off-Limit Restrictions: The Garrison Commander will impose off-limit restrictions to 
landlords and real estate agencies that engage in unscrupulous or unfair business 
practice, and to those who charge or attempt to charge excessive rent to U.S. personnel. 
This includes restrictions such as placing apartments off-limits for health and safety 
reasons. The Housing Office will follow procedures as outlined by AR 190-24, Armed 
Forces Disciplinary Control Boards, and off-installation liaison and operations. Off-limit 
lists will be provided and posted in the bulletin board for viewing at the Housing Office. 

7. AREA I APPROVED REALOTORS: 

a. Area I Housing Division Chief will ensure an Approved Realtors List is established 
and maintained. 
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APPENDIXES: 

APPENDIX A - Off-Post Housing Adequacy Standards A-1 

APPENDIX B - Lease Agreement - IMKO-PWD-B FORM H2 B-1-3 

APPENDIX C - Off Post Housing Adequacy Checklist C-1 

APPENDIX D -Economy-Off Post Housing Safety & Security Review Checklist D-1 -2 

APPENDIX E - Overseas Housing Allowance - DD FORM 2367 E-1-2 

APPENDIX F - Move in Housing Allowance -DD FORM 2556 F-1-2 

APPENDIX G - Verification of Clearance - IMKO-AB-PWH-FORM 9123 G-1 

APPENDIX H - Application for Housing Assignment - HSG Form 9A H-1 
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APPENDIX A 
OFF-POST HOUSING ADEQUACY STANDARDS 

1. The unit must be a complete dwelling unit with private entrance, bath, and kitchen for 
sole use of a single family. It must be so arranged that the bathroom, kitchen, and 
bedroom can be entered without passing through bedroom. 

2. The unit must be adequate in bedroom count for military families as stated in the 
applicable service's regulations. The housing referral office inspector will determine the 
floor space by a tape-measuring device to determine the net inside living area. Net 
living area excludes bulk storage area, utility room, porches, balconies, stairwells, 
hallways and parking space. The net floor area should normally be the minimum 
specified below: 

a. One bedroom unit -- 550 square feet (15 pyong) One pyong = 36 sq ft 

b. Two bedroom unit -- 7 40 square feet (20 pyong) 

c. Three bedroom unit -- 960 square feet (26 pyong) 

d. Four bedroom unit - 1190 square feet ( 33 pyong) 

Note. Only in unusual cases will units be declared inadequate solely because of 
insufficient f loor space. Space criteria for Unaccompanied Personnel Housing (UPH) 
should be in accordance with proponent service's directive for space adequacy for 
unaccompanied personnel housing. 

3. The unit must be well constructed, be in good repair, and have proper heating 
equipment. The heating system should be of the acceptable types listed below: 

a. Central heating, using oi l, gas or electricity and either forced draft or a circulating 
hot water/steam heating system. 

b. Electric, natural gas or liquid propane gas space heater. (Liquid propane gas 
container should be located on the exterior of the building). 

4. The unit must be located in an area that has no known health or sanitation problem. 
It must not be subject to offensive fumes, industrial noises, and other objectionable 
features. It should have hot and cold tap water on a daily basis. The tab water should 
be potable or filtered as an alternative source, through USFK approved bottled water 
company, or an available source of private-haul post potable water. 
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APPENDIX A-1 

6. Military (with L TC approval) not receiving OHA or Civilians without LQA may rent in 
private homes provided all of the aforementioned requirements are meet and realtors 
have briefed them on challenges of shared space and Korean rules I laws. 
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APPENDIX B-1 
LEASE AGREEMENT 

"Al~ MARK: - VALu:: 1FMv1 DETERM1NEJ F~N J E-ER'-' t.: o I SIGNATURE 
t------------,,,...---- ---- ---l FR N- t.AME 

RE'I- · IF ILI- : :; 

LEASE AGREEMENT 

I DATE 

LESSOR'-'> "'HOt.E -:_ •• 

LESSE: '.:, ~AME ~ .. ·.e_ ·~ Df" 

OF= ·POS ~ .. ·.c._ .;· _ 
RE'l- ED HOL.SE 
AD.JRESS 

UIC JL. -Y FHOt.E -:; ~-

LeJise Te,..,- of ___ _ months.. 8eginn1no..__ _________ ~:.JCp1nng ------------------~ 

i 11 MOt. T-IL Y 1, , , o: 

121ADVA'ICE PAYMEN- ~.,,_i"- 1 

oOPTIONA. -ESSOR'S F NANCIA.. IN$TITuTION NAME -------------------
ELEC- RONI:: 
FUl'<0.3 TRANS"ER -Y?E OF A::COUNT Cl-E::K NG 3AVIN$S o - HER 

.ESSEE'.3 F '<AN::.AL INS- TUTION NAME _______________ ___ _ 

-YPE OF A::COUNT Cl-ECKING SAVINGS 0-:'HER 

3 The L?Ssee sh.lil p3y to the L•ssor fo•""' use of the prem•ses "'"'In .:>:iv3-.oe on the _ ___ ,,. • ay o' Nch morth dunng 'the h>'m 
J . -..}~~ -;· -.f' y . - · _ '~ ~~~---~~ - S ] I• .i.1~· J~.u ~ ..:et:-: .. 

o. The Le-ssor "'.rreby ag~-s th~ soecred ,.~nu r.:1te conl:l"ued ,.ere1n ~h.:. noc ncre'3Se 04.T,...g the tam of lt'.-s ~:lSE-' 

==·-· "" •-1 ·~ -1.r -· -1.,_ • :~.u~~ 1.' i. =~ 

- h; Le-sX:-e shaU oe- entrl-e-dto :eru- o.;thec.e-pos-1 fthe premrse-s are '"!E'!~ to the Lessor.,.. the same cond't!on ast.'"'ey,._-ereW"'eon :iaSoe'C 
less notrr..J:I Wf'3 t ;.re 1e.lf 

- ~lot_., -! " ;;}Jl '• t:.- £...,:..-.' :_• ·..:~ ·- : rl -l : .. ·- ·- •roJOl 't_ ~ k .:Jl .. ~~ I -1{_...:.. ... .. t"" -\.-"...~~Cl :ii tj i '!. .... ~ • .=._ 
•d ~ E - • ~o': • ~ .. 

c Throughou1 sad t<rn the Lessee wl ::ol:e gOOd e.re a' the prerr ses 3•c 3pp<J"l~ces .i•e allow "O was!• or ,n1ury, comply Vf'lr all laws 
Ofd:n:anees 3"".<: goyemrrenr regu..Jt1ons 

'-!! - -= "'at ._•-...:.J~ -: -1.:-.. -~ -1·~i>l -L~-!-lllf~ .:i - .!: -:i ,.! ~· c=l·o'- :L ~:-..... ..;: ;1 -l .. ~ ~ ..r:~r:t:-:._-..... - .;;.. • 
..;. ... ::.: j ~· .. - -:- tif ~ :· .-i : .. 

e Ch3rgH 'or "'.ear !'9 and hot v':rtE' shall :>e ..,.. .JCCO"'Oaf'lce w1h the rr elc"' re.ld rg 'or the LHsee s v-c-rr 'SeS 
1.11..-=l • ... .. ,, _ .. ~~· ~ -'-:rt...:il L.-:-· ..=..~ ~·= .. 

' - he monll1 y e/13rges for elecirocrty "'"" be n xcordance wrll': the meter """° ng ""l"e Le.see • prem!S8 
=1 11 . -L -. ::I"! ,:.a ~ •1 :,J .., · · 1.= -~ :.;:.n 

g. COid v.3ter ch.1tgt"S sh.JI be "' aGCOrc!ance wit" the '11ete< •.ead ng for IN! .essee's prM\'5-¥.o 
·:-_ - - · =~ ~.., ·::~ ~1 ..; i. - ·:::: 'Ji! :.:: ~:_ ·r~o· ""'-·t-: ... 

• Charges 'or the "'"'1>hone shal be based or iroe off..:a r.>te of the MINl.37RV OF :::O~MUNICA-ION 0 " - HE REPUBL C OF ~·OREA 
_!J -. ~4:"-=J "'.! ""s-· .;:.; _ -~ c-~;:..: .. 

Charges 'or 'the m.r agerc=nt ~ w: be ____ ___ ___ Won,,., month 
.: cl=l ::"'\! ______ ___ _ ~ ;:.. .s: •cl. 

Ch:irges 'or 'the orash co ...ct•on wil '"' --- ------- 1'J<XC per rT<r:h 
_rl' -1 -~I:. c. t. __________ ~..=..~ ~- ::. 

: 7h1s "W-.ls.e l"l"..lY be tenninat.?d ny the Lessee if the preimises. become un ,...,abrUbriit-~se ofa1laptd.1b0n. co~n-natior fir~ oroth~ c.nua'l)' or 
fa -..re to P""OVIC~ het ~a cold wa:er. ~ec~ <: .curref'Pt .lnd such ~ng 3PP.Jr.l1US 'or 3 Pe"OCI n exee-ss o.:: 10 d.lys :f 31" y of ttoie- 'ore-gOlng occu "5 

Lessor w pay Lessee for cost o' ter'M>Of'3J'Y qwners unnl 'lOpa rs ol Q..lrT~ systerr 3 .. completed 3"d ~ ~· o• onj.,- It 'S f..nher •xp-Msly 
agreed l".31 ~ l"e lessee he·e" should teer~ o"'cial.,, I t.ll)'Orc!e<s •e ev"g ""'Mm siat<>" at KOREA. or ret•ng h m or 

HSOFORM IA 26 May 2014 
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APPENDIX B-2 
LEASE AGREEMENT 
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~~e 1 -. ... .. :-i • -i .. • "" f! ·• ;- \:·• .;. JI '= 

. .. -··· •t-:1!'' :....: 

• .) ;u--V"ir~ ,.~.~rrunmuf'!': S~.Q.lt";Sus+.:l10f:V-t:r i= :it t.tl~M '.,/~ Vt' OC10it,;'""o.Otld bl/-•-MSOf'?C ~ LK~~g.~tir· 
e~M ~.....-: '.x:tc:'""-r9 ~ ':.+-1.:. p.a~~ i..tS.w-PS. :tut .re (or·vrurlC $pons.or-.d :x Joi~ Corre I!- .i--. @>'Obie-to~"'~ 't..'1"11''""-;~ the t---~sn;. 
FY;.. mt;n when 141> n:nt> n.n! 'umsnn; .... ·a >v> .. .,,,._IM\ .. e..Y ,..q-uit-'>' th.It-• i..f"\\OI'" ~a. tM ~r.o itmS wn"! COit 

~ ... ou.-......,...,1. --:iie ~a· l\lnei V;ii~ 5."ffl .>va ~ 'rol'T1 H<JusnQ The~"'° COCl"CIJ"'ate< '"lUst proo;de ~ >U'.-nt :ha! .-;·ec """' :>r• not 
.1v;a~ """°' 10 noui;on .,, th9 "-'""•Mt: ~bSfQ...,.. 0.-tA ~.anot- r.oc ro •• "'° e"\f' !Tub:M\oof"ll ~.,..,. ~~ '~._. 1 t'\rt:ft > t::.M .M•"' r 
.:~.vte Soo~ :r .. or: (-Qr!' :.le~ "'NC. - ~ .;;t>&e-to ~..,~ f-_ ..... s.._n;"for- e--e-ousr'!O Rit;v.':hout .vi e•.;«:~or tc 00'9.t't-!"' ••ceis 
'"" ., .. -.: F m~g-1!"• 'Hpcn>Ctl!)'of .... c'11'<o LH>ff -" ~- notComm.>'ICl pcn~OI ..... an_..,... .)<. "' :..,.,, """ 
.re ~toil.3b+b.>elr to-:""• ~M-V'.1 ... ~son1r ':he 0""1A T ... s srotJipo~ ~·t"e~J;. syst~ A~Ct..il'T'e-... 1 ex st,...; eont".x:s _.- ~"'* 

II' Jnd' _,,; t"Ol ... 10" tr.. I,.,. of CO'~ .It I ...,,. ti» .;rd <......,' appbc.a!I • ~ .-.S ,. "°"'' 

HSOFORM IA 
26 .1av 2014 
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IMRD-ZA 
SUBJECT: United States Army Garrison, Red Cloud and Area I-Housing Services 
Office (HSO) Policy and Procedures for Off-Post Housing 

.: -:90 • - .. 
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APPENDIX B-3 
LEASE AGREEMENT 

't..!. .. ~ ·~ -·.~ 

:..~: .;. ... _'"'_ .. ~ :. !'." 

- " ~ • ..:. i: 

- ·...;:;.._ .. ; - ... ;... :;: -

... r.:. • ·•!_-

- ·l . ·- -oj -q - -J- :: f'"l ::::. .=_ .: I -- "'"• •· '' ;. -. 

j 1 11nQtr'sund ~ i.;a,.. •-"' rs "bond• nv "ll'~t tni.l'H on:o to IJU""'""-11>" .~ .. rs "-Id I rn .. wf'd vntll mr •r>trJf'm...,11<> occupy.Ur. I und•nund t!Ut 111 .... ~ ~tM>dMd m lury cl.luw 

I 
,_ "°"' r>g ~u.-om.n3 I ndf'rst.>nd ~ • "lj,...n»ll! nc>lds m• i:ll:>l• for ""Y .-.qUHtf'd ;oddrtion--1cost111.t ~Y tu .. bff~ 
1ncurrl'd on r•~ltordandlord b•c.IUM G.t my r-.q1.tt1ot n U-.• ••Mt 1"11\ l•n.. ~ brolt•n I u!'\dHst.and ~ l•n• CM'lnOC M fi~hz.-d 
procHs.d !ift;allef' nU , • .......,..., ~nd .11>11"°""" by th• ArH 1 Housing Oflic• 

I L£.,,_EE 1•_ 

~SO FORM IA 2,,_ 1,_ 20l' 
v .... y .. 
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IMRD-ZA 
SUBJECT: United States Army Garrison, Red Cloud and Area I-Housing Services 
Office (HSO) Policy and Procedures for Off-Post Housing 

APPENDIX C 
OFF-POST HOUSING ADEQUACY CHECKLIST 

OFF-POST HOUSING ADEQUACY CHECKLIST _J 
OCCUPANT'~ NAME: DATE OF I FASF: 

ADDRESS PHCNE NUMBER 

FORM LEGEND. 

I ~ 0 MEETS STANDARD INITIAL INSPECTION FLOOR SPACE PY: M' 

u DOES NOT MEET STANDARD ANNUAL HEATING SYSTEM REVIEW DATE 

HEALTH S AFETY SECURITY -BATHROOM ( EA) Parkino EXTERIOR SECURITY 
Hush Toilet House Acccssibihtv L1ohts 

Hol Tao Waler FIOOd Plain Doors/Gates 

Cold Tap Waler Fire Escape Secuntv Locks 
I Tub Or Showur Smoke Detector Window locks 

Floor Coverina Stairways 
r--

Parkina - o-- · 
~er Enclosure Surround mos - --- r--r--

Lava1ory Gas Connections 
KITCHEN ELECTRICAL SYSTEM MISCELLANE OUS 

>-- - - -- - -- (1 10V . 220V I 
floor Covern'lQ Wirina A~N neceo1ion: Yes . NO 

1101 Tao Waler Reccotacles F!re Exunouisher -
Cold Tao Waler Circuit Breakers Carbon Monox1oe I 
Sink Main Switch 

Soace/Coiviocloon-Slove 

Soace/Comect">n-Retngera1or HEATING S YSTEMS" 

Portable Water Forced Air Furnace 

Bottle Gas 

Tap Fuel Oil 

Cab1ne!SIC<Junle1 Too Electric 

Ranae Ho<XJ Rad1a1or/Floor Svstem I I 

>-~ROOMS l __ BAI 
I 

Ho1 Wa1or 

ven111atton SI earn ' --
ClosCIS ~cHeaters 

GaroaQe Pockuo Kerosene Heater ! I I 

Wmdow screens - - - _J_ l= UTILITY ROOM 
.pace/CO<in• ctoon-Wash81 US I I Korean I 

SpacelConni>ehon·Drycr (US 
I Korean .i_ 

~-- -
Bulk S1oraoo I ---
~I~ - - - -r-- -
'-·--- 1--

- - - - - - -
Housing using ONDOL systtKI' N•il not be approved tor rent j 
·All HEATFRS musl be property vented. 

HSO INSPECTOR'S SIGNA TURc I OATE 

- - -
IMCOM-K f ORM 179-R 1 rev.sec May 08 

I OCCUPANT s SIGNATURE 

12 
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IMRD-ZA 
SUBJECT: United States Army Garrison, Red Cloud and Area I-Housing Services 
Office (HSO) Policy and Procedures for Off-Post Housing 

( usromNs ~ame 
Ewplovcr w 
Orcje1s Anached - -

APPENDIX D-1 
ECONOMY - OFF POST HOUSING 

SAFETY & SECURITY REVIEW CHECKLIST 

- o'o'n orr po.., T HOl ·..-..." 
">ll:ETY & ':>EC l -Rin l:'-",PEC TIO'\ CH£.Cill">T 

CELL Addre<>s 

r \''t)e of re.1den.:e ':>tand. Alone House Ro\\ Hou.>e Low RJ.~ -~~t Htdl Rl<>e -~1 
\D~ u ems on rim chtddi<;t dur do nor appl) pl.Jn:\ A to rhe rn:iul..""I. Thh cbttldin is nor all-indusin 

.1.0d should b. u~ only as a guide. 
safm srnod.uds are we bf'd againsr Amf.tiC'an 0~8.:\ StllDd I " \n,. area in thf' Ma dalOJ"\ aft>n 

lnmKdOD An.a dut r«eins a .. NO* is an a~o f.a.ilw•. 
ARIA 

M.A.:.'\"DATORY SAIIn· I:'- '>PL< I IOX RI:OURI:D Yr. ~o Rf' mark• 
:., there a fire extlllVlllSIJC1 pro·.-ickd u1~ "u ... 11 msuect1on d..11..s' 
>.re all receptacle~ propeih msl:tlled .uld \\Ol i:lm': • 

: .. rhere a fire al'lfm 01 smoke detector momued m the kite~" . the heatwg l>•'l.tcm ;unab!e as noted o-.i adeqllX\ ched:list :wd IS ::-.:o • 
mmi.? the- old Korean 0).1X>L W\Tetll . tbe rel.1dence tltt ot am; expo~d. b.lngwg or loose c-ltttncal \\11111; 111.11 

1s1ble 01 lCCeS'>lbk 
lie all 2.a; lml"1> if not w u~ conecth L:lt>tle.:1 mot m;t ~ clo>ed v:iluel' 
)o all ;1, wclo \ :tnd balone\"S over ~ floors h:i\•e safr-n. r:ulw>t!"> bars •o 
\n1t chlldrn1 fJom fa!l1112 clw1buu! out 

I 

I 
I 

\u all doors :t1ld \\ Wdo\vs :able- to bt' secured pr~!\ from the m~1de, -1 tbe 1e;idence fitt of :m\ o~t.hle that \\OUld plt'\t'DI tht' Ql.U k 
,c:UJTIOD m ~ ('\"ClT of an t'll~IPOlC ... the em-ess is not blocl:ed" 
I!> there a c;ubon monoxide dt"tectcr. m kJtdX"D at a llllllWlWD" 
Does the residt'nce h.1-. c a le:trl\" 1den•tfit:d ffilt'f!;!t'llt"· cxll rouce w 

--~!11"11 
I:: Does the re1;1dence h.1·.-c :ideq"..ia•e cookuur facilitie (sto"e :and 

lli!et:t' I \JI e au t('<o1da1 e \\ o ~ould u1·1tr- ex ~ 1\~ hotplate OI 

kwsz apphance!°> kadmic to fire<; or unproper food s;oragr- 1'' 
,, }'• "' "" t/1 t ,, nor ,y,,,,. pm"'""' f o lrt>1111ng alltn1Y111o•t fro" 

v nn"1 •ttthm -tr.-a 1 (Lt'. ot/1...- .\L-t( O.\J~ C otrtraCTors Tl'dch .. n <'fC' .1 a1·,. H: 

.. 11rblo' ro .. ,,t,.,. a ,,.,,,. n1r .. , """' ro'gardlo'H oJ 01 drno11 / 10•1 ...,,., , ,,,. ftnl11 ,. 
firuh11g' .. ,11 b .. ,.,,,,.,,,.,, 111 r ,. dnrabm .. aud ifpon1bl.- a coin· u-111 tor/,,· 

Tm.•r /o tlinr un1ano11al a .. n,. .. 11,"\\, Pe•r101 "'" ,.,./u1111e to C'OI pl1 11u/1 tlit' 
I J•'tl ""!'"'""" 111111111nl1:,• n u olt•" '"" "" r/1,•.-tr,•n J apprcnro ro't1ltor Int I 

Ince1io1 Hou~t>/..\Dou-rmtnr Yt :'l\o Rt>ma1ks 
i h a secunn.· aJann UlStalled w the hou<>e or ap.utment" 

.\Jl' thl' l'Xle!IO' ·k\ll \Olld ro the c01e" I -
3 .-\re door hin2cs lo.:ared on tlle mt~or ;o pre· ·eor rt'D1o·:aJ from outside' 

JO ,..XfNJl'.'I door> b.1~l' d.ot•'-' lt' OI lkad OO)! lo-.:k 
:::>o lock bolh exte:id .at l~a;,· 3 ~ .m mch tnto the ,tru.:r- plate' 
.\Jl' . ' k w vood repair - I 

- .-\re all lo.:ks fuml·: JDOUil.ted, 
.1 n emr. dOOI llx k<, be opmed b br~;U.:1112 ;i ~Llss 01 l P.1.lll"I" 

ls tbete llnle or no play wh~ tr:mg to forcr- the lock bolt out of the 
t:.l;c-' , t' 

1-'SC F~nr 4,:. :ia:ec ~i: M.:. '( :J · .: 
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IMRD-ZA 
SUBJECT: United States Army Garrison, Red Cloud and Area I-Housing Services 
Office (HSO) Policy and Procedures for Off-Post Housing 

APPENDIX D-2 
ECONOMY - OFF POST HOUSING 

SAFETY & SECURITY REVIEW CHECKLIST 

FOR .:.FF C A.L USE ONLY 

I Ul£A c 0"TD"l.""f:D l·n s I :."OI RU[.~<. 
~ 

10 Are pttpholec; an stalled on doors leachnsz to hallwa·; entrances.., 
11 Is an intercom S'~tem installed on the malll door" 
l ~ Do locks on the baicon·; door; secure door; adeauarelV' -
l !-- Can acces; to the balcon·; be gamed from other apar:ments orb·· 

~lunbwz dtam.t?e ptpe"> or other fi.~ed strucnues'.' 
14 Aie balcon·. 112bt; oocnttonal .md can thev be turned ou from llli1de 
l A1e "wdo\\ fraJ.UeS and loc~ :adequate tf ou l ''or !' • tlCJOi do they h.r e 

uut\ :nlles or b.11 '> J.Jld S«tmr-; PUl> to hold them O.lft1alh or'lt'11' 

l Ale '\uldo"' au condtllonn''> and exlu'1st fa!!! '-C'C'.l:"ed a£~1 re:.uo\·aJ' 
Buildin2 

1- Del(' adeQUJte li;zhrw11: exist in the bt>;ldmv h.ilhuV!>" 
1 t: Cm '1.11lwa': li2hts be r.111lt"d on from ws1de 1he ao.1mnen· · 
1' Do trtt and shn1bben· <tround the bluldtm." allow ~le.,, be con..:ealed" 

'""-:.. Do tree<; ~.l ~llrubber; around :ipann1n1t :illow ac··e'>s to ip.1rtmnir -
J_>.ucoru<"' or wmdow; · 
~ 1 Is ow;1de '>eCUJ'lt"; hehtlru1: me-sent and am-ntL'lte, 

-- Are the extenor of the residence. parkw2 area and entrv\\a\; illuminated' __ , Are the entr.·wa\; to the =artmcnt comnlex ~CUied when not in w,e" 
Buildine: S«w if\ 

-"' D" ,!Je ,.....p;1rtmen1 Complex ha ·e ~tmr: Per .oun<'l A 1~.10dare 
..;e· PH ..c:nr 2 4 hour 
- h tl>t'1'eCCTY \ erage of the p.1rkulg gar:i ::-,. common u ~ are~ 
el .... atOf :u1d t .11ldml! extenor" 
Resn.:ukl Aftes- romplrting the sttUrirv re'l~ew and tbct'c SC'\·cr:iJ 1'0 bl~ checlced ''OD may n:i Ji to cons1 ~ 
11·. 'Ul2' 1ll .11 different house Of' 20art:ncnt 

( ustome1 s ~.ime '>1~arw e & Date lnsoecto1 :'.\.ime S~arure & D.:ire 

a~ 

... , rtl tor rent•nc ·o personne ttuit we emp~•d b., the •for.-mie,.tloned w 1tf\Out 1 pr~ s.a'etv •ni>«<ttic:1n or rtn••• n ttM cu.•s •Mr• tM 
ns.o+cuor. ·~snot....,, o.U·,. ~ormt-0 I Rt mtq ''t) 'f'"Y.tC ho '"pp, tO'ftd 't' ors I lt •or Art! 1•or60sb•> Hn01!!C •~!!'1111 fOf 

l'V"!on h 1 S:="''?CC .... mg.a :..r~a 1 hous n-c d'lSpKtors are •nco-w~c.ct tc perfcrm th• u,,_.tv 1rupect.ons but If scMoubnl con:• tets •~ tn.v 
-·~de •c•t• 01"1 ~ :he uftt1 nspectJOrt por:..on to tl'H! foe• r.ator •lo"C wrt,, t,..,.,_ n o1 resu ts i-;-ohc .. to::i •or tM>c.Hin& 11'CI •mg o,-.. 
0.,. • 

:. o-r~on.:.e Ndl bf- itnt..r.a "1to t~ r•o.lto,. s Uuba~ >:nd r•p.:;.rt.a p+1 .. ,,.a1 rita..tor·s ous MU NS<ts acrHm•nt to t10UllnC quan.,-;, 
n"~matt0"" wtlJ be .t:n!..-ec. .n :o the ,;i.ernme-4St ~t~.;.H rr. a.r·'V to.mn: IEP ... ,~ sv~ ::, tM nous .n, cl.Nu.ion ~x ts sub h-t to re4~se m 

t""' if''ol4'n• of ~uo~ e-mll!'fcenc-v (flSlj o r nf!O oo-er.atlQ.."1.J 

HSO Form 4 Dated 26 r.u, 20 · .l 2 
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IMRD-ZA 
SUBJECT: United States Army Garrison, Red Cloud and Area I-Housing Services 
Office (HSO) Policy and Procedures for Off-Post Housing 

APPENDIX E-1 
OVERSEAS HOUSING ALLOWANCE 

INDIVIDUAL OVERSEAS HOUSING ALLOWANCE 
(OHA) REPORT 

Ht>fwr• c.:vmplt.•trny. rc:.ul Prtv.Jc:y A ct St .. Jtcmcnr and Vlarmng on 1~v,..r .... e '>td1~ 

IN TERAGENCY REPORl CON TROL NUMBER 
0374-DOD· AR 

REPORT CONTROL SYMBOL 

llf ) -f'&l< I ,\I< l J 1>9 7 

PART A· IDENTIFICATION ANO HOUSING INFORMATION 
1 SERVIClMlMBER 3 SERVICEMEMBER' S RESIDENCE ADDRESS (S""'' Ap: N" ,·,rv 

t "ountry) " NAM! 11 .1 .. 1 111 .. r ~.111.iUlr • it 'lt1JI ' 

11 PAY J.lA[)t r SN- - 4 ErFECTIVE DATE OF LEASE/ REN TA USALE A G REEMFN ! 
( YYYY!.?V [}OJ 

~' "liu 1 v s 0

1\ 110N 0RliO'"M1 POR I ------------~ 5 . IN WHAT CURRENCY IS YOUR RENT OR MORTGAGE PAID ? n ..... - -(1 l ~ : . t N,mw 1!1n1 • ffh l ' ·" t11W'I .. ,..., ''"""¥'•" .. ,.., •. " )lHI p.1y ,,.,,, '"'' • ' l >t n H"•' ftlo>ll f ."1 , '" .t.IV.J.1. 1• 

Ii i r· oty 
~~)7u=~~ N<:~,,,-.,,. "'"_ ;~ "''" ' ·"'' "'"' '' """ •· 

!----------~------
6 X T HE APPROPRIATE BOX TO INDIC ATE WHU·i[R YO UR 

~---------~ RESIDC:NCE IS LEASED OR OWNED ANO GIVE THE MON. HL Y ( i C:o unt·) (41 [ uty P honf:\ 
RENTA L AMOUNT OR 1 HE PURCHASE PRICE I I\ I Hl CURRENCY 

Yf '-· 1 '1""'"'"~ 
NO or NOT /\PPLIC Afll I 

--- - -----·-

YOU SPECIFIED IN QUESTION 5 . -

-,~- - L.f AS[ )/RE-Nl~ n if-~,, ., monfl"Y """' f )l"cw .- I ' ''·"·"'-' ~; -

rorlit n·nt. :;al )lJIJt '!'oll~ur..·) 

t -QWNf [ tl ntP1 C#1t/111.11 P;;;;;;:;::;. lw'' ;-:---;IH lutlr• ' '" '> , "": ,,, l1< u·~· 
EXCLUlJl UV!>lf1f) t:o .. t ... t.Jx':" t'ft• J 

110 Ml 0 WN£"RS ~KIP QUfSllON I AN/J GO OIRECTI Y TO Q4 I[ SllON 8 

..!. ll!ILITIE_5 o£,r.,,,.,,q,r1,•pnon...i1x,,,.,.,..,,.,_,,_,._,,,_oc_k.;..J ____ _ B l~ggG~';;bNsW ~~~E~R.:NA; ~NH~~f~0~0~TH3~~1~g:~i~~-
·' I ', f l'/\R/\ rn y PA Y I OR Al L u nuT IL'> NON~ ARI IN · CATEGORY OF INDIV IDUAL OCCUPYING YOUR RESIDENCL. FOR 

CLU tllD IN RENT 1\1 II !"ASf A GREEMENT WITH LANDLORD. EACH CATEGORY YOU X. ENTER T HE NUMBER REQUESTED IN 
-· -- ---- THE BOX Al RIGHT. THEN RECORD lH~ TOTAL IN THF BOX A l 

t1 I J>O ~() 1 !.:tl PAJ.lAT[LY PAY rOR ANY U l ILITIES f1..•xdcH.fwy JHE BOTTOM f lVOll Oo ovl coum a ._'/Jt..'n ttcm:- an , • ., .,, 0"<11'tt« ! 1, ., 

., . ., ." '""" '' ALL UTll ITlfS /\RF INCLUOF() IN RfNT/\ l /LEAS f <·•fl'Q<Ny • I 
,°\( ,RI f M l NI /\Ml P/\ID HY l/\NOLOR() t-\( -~M". -y-,-,l- l_I_ _ _ - - - - - - - - -- . I 

c I <;FPARATELY PAY fOR SOMf UTILI flf S f1•J1t:1u<1m<1 tdt•µt;;;,;:j't-~ SPOlJS( WHO IS Al SO A S fRVIC EMEMBF R t1 m1~· 'J ___:_. 
ANll '>OMr /\Rf IN( Ullfll IN RlNTAL/lEASI: /\GREEM!" r ,_ SPOU'>fOROTIH R llf PE N DE N T WHOl'>A I CUI RAl . 
/JI I t t I AN(Jl ORO /("u1rµ lc.' t t..• 1t 1·m ... t 1) • f .'>J 1>tt10~.1 1no1c~1tmy CIVIL !AN EMPLOYll E:.NTITLlO TO LIVINC 

O!· 11. , • ., ' tV\" r., ,11 .·.m,1 n vuut' /J1k/.'Uf (I ()t'Ov1<: r'' -.. f fk• MA JORI.'"~ } QUART£ RS ALLOWA NCF -·tt1•r 1111m:N.-1) I 
( 1 I llcctro<•t~ -- --- -- - " O ffl£R S~RVICtMlMBERS LNf I ru;; r u I\ ltOUSIN L. j 
(,>) 1 !i ·,ilinq - A LLOWANC F fnr11r num1>P1J I 
(3) /\u l'.Of1d llionmg t>. ti w imlr •w uml., ""'>cl .Jrl<I /;mt.JIOIC' ...__ t -fXCL UUING OfP[ N0(Nf~ ANY O H f( RS NO I 

COVERED ABOVE W H O PA Y A PORTION m rHl 
11.n 111, ... ,..,,., r,,,·,t v RrNT MORTCAG~ A N D/OR lJl ITlfS .! ,,. 1,1m.?<•1J i {.:} w.1ltar m ',pwcr -- - -- - l 0 l Al {8.1 t!Vough ,., (If re:xiit CXt..f.'t.."Cl'!o T )'dU J tl" c. rHl.,,J,v...-1: .1 

9 . If Block 8 .b . or 8.d. ts marked. report their full namc(s), Social S ecurity Numbcr(s) and Branch of Service in "Remarks"' on reverse. 

PART B ·CERTIFICATIONS 
10. SFRVICl:MEMBER I ccrtoly that . 

.1 The 1n!otm:ttton I have rcµol'tcd 1~ t : ue ;u1d correct 
b I will 1mmcd1ately inform my commanding officer 1f any change~ 

ucc;ur to tht.• infonnat1on I h.avc reported 
c . fhc attac htl'd copy of m y hou~1ng lca!!>c/1cntal/solc agreement 

(o· c crt1f1cat1on from landlord) 1s true and correct. if apphcablc. 
cl I have rtMd the ovct">C'J!!- hou~1ng a llowance b11cfing sheet 

p rovided by my comm.lndcr o r authori7ed representative, 1f 
.1ppilc,1hlP 

( l Y Yi'MMIJI ) 

11 . HOUSING OFFICER or APPROPRIATE OFFICIAL. 
I have reviewed and verified t h e m ember ' <. lca~C"/rcnta l/s~lc 

agreement and mrormat1on from rt was properly rc pottcd. 

.1 Mlll/\.'MISC:~ LLAiiifOiJS PAYM°FNT A LHltORl/I (1·1 ,,;:-;:;;;.-, --- --- - --- - -(1 y.,, (2) No 

If V~'· 1•nt1Urrwnt ..., 

h SIGN ATURE 

liliT---

- - ---- - -- -
(a) l n1t1.1I ~1t1•.cqucnt _ 

c 0 1\H SIC..MD 

1 / Ci RTlfYING OFFICIAL. I hav(! re viewed th1~ action and certify the ~nt1tlcmcnt. If applicable to this action. member ha' read the ovcr.,r:.1 ... 
housrnq allowance briefing sheet &ind is aware o f his/her cnt1tlcmcnt"i and responsibility t o report any changc-s. _ 

, , I Yf'I HOIJ'>INC. /\U OWANU° AC 11QN"v:;;;;:., --- - EMiHA!MISCfLLANEC)US ! N liTi:£MLN I IX"'"'.:..'-------~ 
11 ) ~: .1r1 1 I (3 ) Stop (5) · c.-incf>I i" j ( 1 ln1ta.11 L=:=i (2 Sub ">eq ur.nl .... (3) Norw 

1 ( ..! ) L:h,u1qc ( J ) c;,; rn<.I r-·(f.t) · Rt:µmt _ c U flCTIVl DA l ~ 01 A( flON (YYY~!v1MUOI 
· for Air for et-• t.">t' only 

1 DOl '> tJ'I Mlll R 11/\VI COMll/.A-ND '>f>ONSURLD Ol PENOLNl;iN AREA Of P~LNlDUIY STA1iON.i - · ( 1) y,., - ~(?) No_ 
I Tiii ! g n.A·r <, .N[O 

1Y.,. }-Y ,•,nu•u 1 

I 
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IMRD-ZA 
SUBJECT: United States Army Garrison, Red Cloud and Area I-Housing Services 
Office (HSO) Policy and Procedures for Off-Post Housing 

APPENDIX E-2 
OVERSEAS HOUSING ALLOWANCE 

PRIVACY AC1 S T A l fMENT 

AUTHORITY· :; I lJSr. Sc•c:t ion 40fi ;in cl EO 9397 

PRINCIPAL PURPOSE.CS) : J o C'h~termir'IC~ d1q1t>1ll t y fur t o ,t.ut. .itJJUSl or terminate Ov<?r~ca"i Housing Allowan ce. 

ROUT INE:. U SE:.($)· In a ci<11t1on to t>cmy u-..c<.J L>y off1c1al~ dtld fl'rnploy~e~ of the applicant ''> Uniforrnc~d Service 1n <1t !tern1ininq 
t~hq1 tJ1hty ltll' 1nfornlJt1on provided herein rnay be p rovided t o l ilw enlorc:cmcnt pcr~onne mvc-..t•H•Hmg tho-.,e ~u::,pectPcf of 
fr.1udulPn t ly o btcumny rtllowancc~ l;lforn1at 1on may also be d 1~closed under certain c1rcum~tancc~ to other f-- c dcral ay,mc1c:-.. 
r:wntbPr"> of Conyress. State and locn l government . and U .S and Sta te courts . 

DISCLOSUR[ Volurn.1ry howt!vt:r . fJ1lurc to p rov1c-1c SSN n1Jy preclude tin1cly c on'31dcrc1t1on of your rcqueM f o r dn 

.lllowanc:c <1ctcrrn1rwt1on 

WARNING: Muk 1ng .._1 fcil!'.le ">l.stc rnent o r cl ;un1 a~FHrt:,t t h <! lJ S Governtncnt 1~ pu111:,l1.:tblc by C()urt!'t· t11<:1rt1at 

Th<~ prnalt y foe vvillfuliy makin g a false clnim or a tulsc statement m c o nnection with d a 11ns 1s a maxmium tine 
o f s 1 o.ono o r Ullpfl ... Otllnt:nt t o r five Y('iH'>. o r h· >lt l 

SPECIAL INSTRUCTIONS FOR MEMBERS PAYING THREE OR MORE MONTHS RENT IN ADV A NCE 

111 n.•1t.w1 cou11tr1l'-.. 1t 1!> cu·,tornary to p.._ly .. 1dvJnC'-' rent rcit tlPt th;Jn rnon U1-to-month rr•nt If you p..Jy yout rent !!!_OU' t h.m 
thrt~c rnonth' in .tdvanct?, X hlock Sb (U S Dollar~) even thou~Jh yo u paid your advance rent 111 loc~I cuucncy. l n Pm t. C 
"R(7,ft,irK"1 1 1tt•· th fc owing 1nformat1on. 

(? ) /\mount <)f a cJv;ince ren t (1n local currency, 1f that 1-; how y ou paid) 

(.{) f xc.t 1.11 uw r .ih· . ti w tm.: h vo u c.o nvc1 tc:cl your dollar'> to loc;1! currency to pay the aclvanc c rt~nt , i f JpplicatJIC 

\.orn put.- nmnthly u•nt .1 .... fulluvr· •• 1nd r~ l t c rn_ 6 a 

1 1) D1v1llc Jdvdncc rent by numl>«-1 nt rnonth~ rent p<t1d m .J:1v;mce t o det~rm1nc m o nthly rent 

C? ) It .1ppllc:Cthlr nmvcn rnont h ly tf•nt to <loll•ir~ by d 1v1d1r1y b y e xc hang e f41tc at w hich you convPrtr~cl your doll.u .... to lot.di 
' uru·nc) 

Thu~P payinq tt?n t m a<!veincc '3hould rnalll'C that rental ceilings <.ct by the Dep artm<?nt o r Ocrcn~c n1ay decrease due t o 
;wr1od1t t•xctl.it 1<Jt' r1HP fluctuat 1on-., Accord111gly. th<•ir O! IA , \Vh1<: t1 1 ~ c:umµuted a :, <..1 monthly c n t1t lcrncnt , n my nho 
Cleuc.J~f' <lunnq ttlC 111011Hl:-, WIH~ll Tl !rll:!I puymt~nts cHl! 110 l .H!LJdll y b<?tng made. 

Ir uµon Pxp1r.1t1<.lf1 of u1~ J d v anc:e rt!ntal pcn od tt1<.~ n1en·1bPr m u ... t <HJittn p<ty rent three or more 111onth~. in ndv~1nce , anottwr 
DI> f orrn ? J (l 7 mu·,t be · c:ornpletr•c1 unh!..,.., ttw derived renta l .1rnount previously rcpora\d m ltc•r11 6 ti rc~11 1.im!'J unc:hangccJ 

PART C - REMARKS 

DD FORM 2367 (BACK), MAY 1999 
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IMRD-ZA 
SUBJECT: United States Army Garrison, Red Cloud and Area I-Housing Services 
Office (HSO) Policy and Procedures for Off-Post Housing 

APPENDIX F-1 
MOVE-IN HOUSING ALLOWANCE 

MOVF-IN HOUSING ALLOWANCE CLAIM INTERAGENCY REPORT CONTROi :II UMBER 
0370-000-AR 

FOR PtRSONN[ L OCCUPYING PRIVATE! Y LEA SEOIOWNEO QUARTERS OVERSEAS 
REPORT CONTROL SYMBOL 

Rt·~1CI ~V.11nmq. Pnv.u:y A1;1 S t.Jll.'f11cnc. J r1U lnsttuct1on~ v n rt.>vt lf_..,,, tu1!01t: t:omplcllon) 
I )l>-1'.\.:I{( .-\ [{ I I S3-l 

PART A - SERV ICEMEMBER IDENTIFICATION ANO RESIDENCE INFORMATION 
1 NAME last F1r ... c M1dcllp /n1t1,lf) 2 GRADE 3 SOCIAL SECURITY NUMBER 

4 OlJTY LOCATION OR HOMEPORT b l )CA ION )()E s RESIDENCE ADDRESS StrPPt. Apt No City Country) 
--=--;:;:· )N NAME ---- -----, fOt t 1c 1.1J U~t:) 

- I ·-( C-11 v ~ouiii"r~ 1c DUTY TEL f PHONE NO 

PARTS 8 - C ·EXPENSES ASSOCIATED W ITH OCCUPYING RENTED/ OWNED QUARTERS 

~ h (' 

tXP~ NS~ ITFMS AMOUNT CLAIMED I AMOUN I ALLOWED 
(i 1-.c .111 C)l.p1•n::,c.~ item::, m P.111~ 8 ,11u1 C lH..'IOw l:.ncer ··None · 11 ,1µprop'Ml' ' l/;_1 (If pay mcm 1110JUl' in I {II t:c1 tt11i.•r cxcluclt.•:. •. my 

':!o/1Jft'I only tJtJt• .. n.111·1 t11c1y l t"JXJI( .111cx~n51,,.• 1tt.•n1 R t..•1-x.>rt .Ill J 111oi.11t-. m fOtC.'lgn curtt •nry, conv1.·rt .1111o u n t . ;.JrcJv1d <.: c:xpl.1n.it mn 

cJol/.11, ·"'''' ''" ' ' Rtl/t'f to l11-..uw·r1utb ._mcJ Appt•1ultx N JFTR l Ot/t•llV/11111(' todo t1.11 ... u,1ccu,JI 011 ''-'fJ.11.lft• .. 1u•1•t J 
wh. n c :1n .tn(f ,~.mnot be " 'I JOn ed) c onver .;-.1on ra te.) (Oll1c1._11 LJ.:;,~J 

PAR r B - RENT-RELATED fXPENSfS (No: .1ppflf',1/Jl1 • t o homNJwncrs) 

-· - -- --- - - - - - - - - . 

- --- - --- . --- · - -
- ·- - ,...__ -

·--- - - - -- --- ·-· -- -- ----- - - ---- - - --- -- --- I--- --- -
- - -- - . -- -

---- . - -- - -- -- - -- - -
G. PAR I B SUBTOTA L (O/f1nal u,,c) . Ii. IHI 

PART C · SECURITY-RELA TED EXPENSES 1A llo.Nt'd tmly 111 <Nf'Ct1Y1 arc•,1> ~'t' AppPntflx N J 

. - - -- - - -- - - - - - -- -- - - --- -
~ . - - --- - --- - - -- - -- - -- --- - - - - -

- - - -- . ->-- -- · -
- - -- ---- - --·-- -- - . --· 

~ - - - - - - - - - - - ---- ·- - --
- - - - - - - - - - --- - - - - - -- ---- --· - -- -

- --- - - - - - - - -- ------ - - - - - - - -- -

7 PAR r C SU BTOTA L 10t11cr,1/ U"'t!J ().1)() 

PART D - REIMBURSEMENT TO MEMBER (Off1c1.1! u"' only. S1•1wct:n1f'ftWt.'I skip to l'.ur [ J 

8 AMOUNT FROM LJNf 6 ( J.00 

- - - - - - - - -- -- - - - -
9 AMOUNT FROM LJNF 7 O.Oll 

- - - ---- -- -

10 AMOUNT DUE MEMBER t.<iufn ol l mt?' B .111d 9} )0.00 

PART E . CERTlflCATIONS 

11 SERVICLM EM BER. 
L-- -

I <,J(,NA f 

I certify t tlal the information reported in Parts f .., - C is t ruf! and correct . 

I b 
DATC 1C,i-.ar n·)otMi\110) 

12 HOUSING OHICER OR D(SIGNAllD AU IHORIZING/A PPROVING orr1CJAL. I have reviewed t hts claim and certify that 1nformatto n Wil~ 

proper ty ruported. I h._tvc entered m onthly rent (m dollar ... u:-.rng P.u· Uc. unvt.•r . .,.wn tJll'. If ·'PPICJJJfl.1lcJ and total s.harcr~ f rom member'-.; 
OD Fmm 2367 . fir 11otHt.~wnn t r•port ·r~nt ,,.., m 1ym.11 pu1c11a-;t.-. ~"'-"" d1V1dt "<l by 120 J - 1i1NT. - - - ~ 

! ~Al SHARER 

I 
11-11-t-- - - -

' I - - - -- - - - (lATf '>IC,Nf ll ( YYY YMM/Jn/ ,, · t\ ,'\ llHU (' 

DD FORM 2556, MAY 1999 PR[ VIOU<; I Dll ION MAY BE USI 0 ... :.t•• l'.•'<li:· •• ut' 
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IMRD-ZA 
SUBJECT: United States Army Garrison, Red Cloud and Area I-Housing Services 
Office (HSO) Policy and Procedures for Off-Post Housing 

APPENDIX F-2 
MOVE-IN HOUSING ALLOWANCE 

WARNING: Making a false statement or claim again~t the U.S. Government is punishab le by courts-m;Jrt1al 
I Ile µenalty for willfully makmg a fal~e claim or a f<il:.e ~tatcrncnt 1n connection with claims 1:, a max1111um l111c 
of $1 0 000 or 1mpnsonrnent tor five year:,, or both 

PRIVACY ACT STATEMENT 

AUlHORITY : Title 5. 37 US Code. Se<:t1on 405. and ~O q397 November 1 9 43 (SSN) 

PRINCIPAL PURPOSE(S): To determine chg1b1hty for ant! Huthur11e payment of selected onc-ume costs associated with 

c><:c:upy111g pr1v.st t• ly f(:.i-,c•d 'nwned housing 

ROUTINE USE(S): In add1t1on to bmng u~cd by offoc1al~ m1c1 111 determining payment c hgib1lity . the inlorm1111nn prov1c1cd 

tlCtClll lll.tV be prov1cJC<.J to law enforcement pcr~OtlflCI ltlVC':;,l1£iltltlg thOSC ~uspcctcd or fraudulently Obtauung pJyrlH,,,lf1l~. 

anrt 10 ott1Pr Fr•cfcrnl :iqrnc:1eo;; member.:; of Congrcs'>. St.1U' nnd Local government, ~nd lJ S and Stall? c:ou rt~ 

DISCLOSURE: Voluntary. hov1ever. frnlur<~ lo provide tt1c SSN may preclude timely cons1deral1on of your requc!--l for 

p..iynH_•nt 1l1·tt•rrnin:n1on 

INSTRUCTIONS 

f nt1 l h !r11~rlt claim~ for the Move· ln Housing Allow1Jncc 

(MIHA) .ur c ovl'rl'd fly two form~. fh1~ form c:ovcr<, 

quc1hlyaKJ refit · rHH1 ..,ecur1ly· rClil lCd expcn~C'> (Part'. U 

.U'uf Cl .iru1 c.,.houJc1 he c ompleted only 1f the mcmhcr 

nc ur ., '->uLh cxpe11...,t~... M1 .... c..:cllane:>u't expen~C!> are 

c:uvt~r.-d !>y ttle DO rorm ?36/ ·· :nu1v1c1ual Oversea~ 

ltou•.1nq Allow.111<.L' (OHA) Report " (Part C) Tu qualify 

lor MIHA .1 member mu,,t be eligible for the Over,,ca,, 

i luu~111q /\llow.,11cc (OH/\) Additional rules and 

dCtJ1lcd 111~truct1on ... for complctmg th1~ f orM .md DD 
f-oun 2]6 I Pnrt C. nre c ontained in Appendix N. Joint 

f t~<lt•1.il Tr.tvt?I Regulation-.. (JfTR) Volume I. lo qualify 

tor tull or µarr 1al n~1111burserncnt frn Part B or C 

1•xpt•n-,t••;, r<'C<'•pt 'o/drn:umpnt .... ~bowing actual co"" t°' 

1mJ•1t lH: p1ov1tlet.I. II cxpcn!'lc reported u1 Pall B or C l!-1 

1ncwrcd 1n tort>1qn currency. convert to dollar" usinq 

ltH' r. it(' 1111..:rntH!r .ictu.)liy convert<'d <lollcJr~ to foreign 

currency If the mprnhcr ,..., ;i 'sharer·· undc1 ttw OH/\ 

prour<ml. o nly one ... twrcr can c lillTTI an md1v1dual Pnrt B 

rn C t'Xp~n~e. Mcrnticr..., rnay ~ubm1t rnore than one 

fo rm wh11t~ .1 .... -..1gned to a c1uty location (e g . to clam1 

rent -rclt.slcd cxµcn~c~ (Part BJ thnn Jgaui to c laim 

c.,.pcu:-11y Pxpen ... e..., (Part C}) 

I he Movt•· l ll !!ou ... 1nq Allowance (MIHA) c:over,, only 

rt-c1 ... cm.1hlP co~t c., . l\n:ord1ng1y. the Services place a 

...,1q rn l1c,mt rc~µon ... 1t.nhty on the apµrov1nq off1c1J I to 

t'xch1c1f' f'x trtJordinary. 1m1uo;t1f1i-tblt> expen~cs 

DD FORM 2556 (BA CK), MAY 1999 

I here arc three M IH/\ categoric~: 

Ml HA/Rent (covered by Part B) . I hi>~e arc 1yp1cally 

enc-time non·refundablc charqe<.t lcvu'!d hy thr. 
l:rndlord/agent or a forP19n govcrrnnenr which th1• 
mcn1bcr n1ust pay belorc or upon occ upying the urut 
l:xample~ are real c::.tate agent ·~ tee~. rcdcc;o rat1on let::,, 

anC one-time lease taxe'"-. RctundahlP "tccunty deposit'> 

;ind advance rental payments cannot be reported 

Rl)cumng co"t" arc al"o excluded 

MIHA/ Secunty (covered by Part C) . I his part may bu 

c:ompletcd only by members assigned to area'> whert' 

dwelling:-. mu::.t be modified to rn1rnm1lt: cxpo5ur<.' t o 

Lcrro11st threat Quahfy1119 area,, ""' 11,,tc<l 111 /\p pw11l1x N 
o t the J f rR Examples o f pcrm1s,,1blc items DIC ~l!Cllllty 

doors, bnrs. locks. liyht~. and alarm ~y~tcrn .... 

Fxpcn<11ture~ which nrc not rnlatnd to tt1e phy~1cal 

clwell iny. such a~ for p t!r·')onnl security gu.tr<h o r dO~J"· 

.. trc not µcrrrnued. 

MIHA/M1scellaneous (covered by Part C. DD rnrm 

2367) . This cmcgory reflect<; average cxpcncl1turn~ 
r1adc by members to make t fleir dwellmg~ hab1tnhlt• 
l h1" lump-sum payment (rccc1pb not 1equired) 
rccogniu?~ that items such a~ ~111k::i. l01lel'"- hght 

fi xtures kitchen cabinets. door/windnw lock<; and n 

refrigerator and stove :uc !'>ornct1mes not prov1rlcd 11 

ovcr!>Ca::i. dwelling~. l he an1ount pay.1ble 1~ prC"'tCr 1lx •d 111 

Appendix K ol the JFTR. Only one p<tymcnt 1" 
?.uthor1LCd at a duty Slatton unlcs., .._pec1al prov1...,1on-, 

contained 1n Appendi x N apply 

18 



IMRD-ZA 
SUBJECT: United States Army Garrison, Red Cloud and Area I-Housing Services 
Office (HSO) Policy and Procedures for Off-Post Housing 

APPENDIX G 
VERIFICATION OF CLEARANCE 

VERTIFICATION OF CLEARANCE 
-tf :i!l-ii° ~ \;t, li!_ .;g. ii° ~"if ~ 9-~ l!}- -!J!-Ai ~~Ai 

LESSEE NAME : '/) ..<J '?I ( ;.J 't- ..<ho]~; (LAST. FIRST. Ml) jGRADE: Ill .: 

I 
SS""i: .q ~l '·' u 1,11 <' ORGANIZATION/UNIT: {" ~ '1' t.. ·''r' ~1 

DllTY PHONE: , ' 'i Aj -;<I ~:,>I .<' DEROS: "'91 '-'- LEASE EXPIRE: ~l LI! lfl"I '.'' '?I "'! 
<)j!.1, "ll ~ 'ft* 

CELL PHONE: 
<>] ~. ~I ~i 1,11 v 

OFF-POST ADDRESS: 
',' Lli ';~ vj lj { .t.] I"~-

:VJOVF.-OUT DATE: 
!<1 1l 1d'"i 

LANDLORD/REALTOR VERIFICATION 
~ 'f-9!/.!f-!o~~I 12j \'l 

The abo,·c named individual has successfully cleared bis/her house/apartment and bas paid-in-full 
lall outstanding bills. ~ ~ :;c}-<;>! ~ AJ--!H!- .!,'_ -:--; -t,L4,;-~ 1t" ~!'rt oi '.il ;';-Lj cf-. 
So. hen• I return the security deposit back to the tenant. 
;; .l'l 1: ?I !·! ..<j ._!j? 1,1_ ~- ,: -~ ~:;cl ?!<-"U ~I A )<>II ;!I ~1 :~- t!f " -<fl q 1-J . 
LESSOR'S ~AME: ~l 1-IJ'?l c 'II T- '?i > <>1 if- LESSOR'S PHONE : '?Jt:ll'?l 11§}>,>i~ 

LESSOR'S SIG'.'IATURE: ~j ~':> ) A"8 DATE: "i'il?! •:+4 

REAL TOR/LANDLORD SIGNATURE : Jll ~-~~ Aj 12 DATE: "l '~ ~~ ~t4 

HOUSING OFFICE VERIFICATION 
-1~ t l1.1'J 'f-"-l ~t \' ! 

T he above named individua l has turned in all government furnishing and has properly cleared the 
hand receipt. 
.qj 'll ...:I •?I-!:' 1J 1

1
1 IJ · ( 9j- AJ-% o]-t;l ~·: ::.- : , ~ 2.1 !,· •Wrt o]-',U-;;-LJ 4-. 

Ft;R"lllSHINGS BRANCH S IGNATURE/DATE: HSO/CLEARANCE ST AMP: 
,, ,· :j ·,· ,_, "I 'tl t'. ! "'1 ·r- l~ •'l O! '?J t\. ~ 

NOTE: This form is required to properly out-process the AREA t HOUSll'iG DIVISION: 
<;>l 1 l-: 0 1 $>!·~I Aj : - ..<{j I ..... , °l -I' .. ~ A ·,· .... , <>II Aj ¥LR~! ~ .1-j :J-t-7 -;.! .<}- ~l Lj t.:j . 

JMKO AB PWH Form 9123. 18 Sep 06 
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IMRD-ZA 
SUBJECT: United States Army Garrison, Red Cloud and Area I-Housing Services 
Office (HSO) Policy and Procedures for Off-Post Housing 

APPENDIX H 
HSG Form 9A APPLICATION FOR HOUSING ASSIGNMENT 

APPUCAi'l:ON FOR HOUSING ASSIGNM!NT ~-

: "YPE SERVICE DESIRED 
• Q 

CTION I APPl.JCAHT IMTORHATION 
2 SAME OF SPONSOll-;:;;, ... :;;.;;;;;;;;;:.--.3. PAY Glt&DI! 14. S5N --S. DOD COMPONE'"T 

6 P HYSICAL AODRii>S 
'""''"1,:11 (.....,!."'a.._,.-•,,., ,. '.S •""'Q (,-,..,,,,. ..... -, rt··-.. ~ ,,.,,. 

i111· r_,.",._.,.,, r .. 
....... - - 1!);. ~ .. 

-~---""'CTION;;. ___ DJ __ R 
~RUIOZ:lff i& Dl!PUIDENT V'CFORMATIO I'< --------r 

L 

COVU•"f".> ,. O"'l'SO""O P~ .. ON i"o;J • f" ------Dl:lfT DATA 

seen IV HOUSIN DAT& 

---1 
I 
I 

-1,..-;.. ""of' ('"M)~:lf..,. ~·v tt 

!..-: e...cc • 

~ . ... .... - l H.t. ... ·~ 20. l! .. AIL ADORl!SS FOR HOUSlNG co TACT I UPDATES 

tf' "'H()f')U N Q Jl'U LI" '.t 

21. REMARKS 

22. SlG NATUREOF APPLICANT 

sa:rJDN V OlSPO JTION 

24. MXUTARY HO USil'lC 
,. ":AT1 ... AT MU~ 

':~wd ..i (' ir• d lC~:. ...,.,l • ~o-n v, IJ) '""f"loldl l..!Q ~l"'OW!> and ;... Jtd J1 !t:>eCt O" .. 

'"",11 1 · '1"" .. ,, ~._,., ,. 1 111 ~,.,., .... p ~ lt t'Hl ca n • e 10 1• to "f" .. t- ""· 

H S G FORM 9A DATED 26 MAY 2 01 4 
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